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Certificate of Insurance - PLEASE NOTE
A Certificate of Insurance Request Form was created to help make the certificate request process easier. We feel this tool is helpful as requests are held up at times because a piece of information needed to process the request is missing.

This form is a requirement when requesting a NEW certificate of insurance. It is a “fill-in” type form for your convenience.
The form indicates the different types of certificates and what information is needed in order to process your request. You only need to fill out the information for the type of certificate you currently need. We will contact you and reference the # on the form if additional information is needed to issue your certificate.
If you have a certificate that just needs UPDATING, please provide a copy of the previous certificate and indicate what information on it needs to be changed. A request form is not required if you are only updating a certificate that was previously issued. 
DISTRICTS - Please submit your certificate requests to your Agent.

BROKERS - Please submit your certificate requests to:

Susan Cordwell scordwell@njsig.org – Districts A-L
Raven Perry rperry@njsig.org – Districts M-Z
TIPS:

You may tab from field to field – CAUTION: If you hit “enter” at the end of a line, it will add a new number and renumber from there to the end – you should “shift-enter” to create another line without renumbering.
Thank you!

The Underwriting Department 
The Certificate Request form was introduced on November 1, 2013
